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International Finance Corporation

Tender for conducting SME Survey in Georgia

The International Finance Corporation (IFC) Georgia SME Policy Project announces
Call for Proposals to provide second survey of Georgia's small and medium enterprise
(SME) sector, in accordance with all requirements stated herein.

Introduction

The International Finance Corporation (IFC) promotes sustainable private sector invest-
ment in developing countries as a way to reduce poverty and improve people's lives. IFC
is a member of the World Bank Group and is headquartered in Washington, DC. It shares
the primary objective of all World Bank Group institutions: to improve the quality of the lives
of people in its developing member countries. In addition to its investment work, IFC,
through the Private Enterprise Partnership (PEP), executes a major donor-funded program
of private sector technical assistance (TA).

Statement of Work

Methodology

IFC will draft a questionnaire that will be used to conduct the survey. The survey must
be conducted through personal face-to-face interview with enterprise owners or manage-
ment.

The survey targets registered in Georgia small and medium enterprises of any legal and
institutional status, except for state owned enterprises.

The survey should cover all regions of Georgia. Estimated number of SME interviewed
is 1000-1500. The proposed questionnaire will contain approximately 150 questions.
Survey should be conducted in February - March 2006.

Scope of work

Sampling of the enterprises to be interviewed and inform IFC about the method of sam-
ple structuring and selection of respondents. Enterprises must be selected on the random
basis. The successful bidder should select interviewers, print out copies of questionnaires,
conduct pilot interviews (20 interviews) and field work; monitor the work of interviewers
(under the IFC control) and process raw data; code data (final codification sheet should be
approved by IFC; create database in SPSS and in two-dimensional tables in Excel format.
(Cleaning, weighting and fully labeling data set in English in SPSS).

After the completion of the work the successful bidder should submit technical report on
the work done (information about interviewers, sample distribution, etc) and send by e-mail
cleaned database in SPSS and Excel format.

The report and database should be delivered to IFC not later than April 1. 2006. The
report and database should be prepared in English. A Georgian copy of the report would
be welcome in addition to the report in English, but is not essential for submission. All data
submitted to IFC upon the conclusion of the survey work should be cleaned so that all
responses are accurate and consistent.

SUCCESSFUL BIDDERS’ QUALIFICATIONS

Successful bidders must demonstrate that they possess the following qualifications:

- A familiarity with SME practices in Georgia in general. Successful bidders must
demonstrate a thorough understanding of the topic to be entrusted with data collection, dur-
ing which detailed questions are likely to emerge as to the meaning of certain questions
and their fit with the overall survey.
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- An ability to rapidly roll out the survey in Georgia. Successful bidders must demon-
strate that they have the resources and necessary contacts to begin survey implementa-
tion once the tender has been awarded.

Assumptions and Agreements

Bids will be judged based on respondent qualifications, proposed work plan and over-
all cost. The successful bidder shall warrant that on delivery, all media containing the con-
tent of the survey are free of material faults and processing errors.

Payment for services and products completed will be in two installments: upon comple-
tion of the fieldwork, and after the submission of the report and the database.

Required Proposal Format

The proposal must contain (1) a Technical section and (2) a Budget section.

Technical Proposal

In the Technical section, the bidder should include a description of the its experience
and expertise in conduction of analogical surveys, projected required personnel, including
qualifications of key staff, and a work plan with schedules for completing the project;
method of sample formation and method of respondents selection. Bids should also include
key survey milestones to ensure that progress can be actively monitored and assessed
throughout survey implementation.

Budget Proposal

In the Budget section, the respondent must detail the costs that will be required to com-
plete the project. The budget should include the marginal cost of adding additional enter-
prises to the survey pool. One approach that would be acceptable to meet this requirement
would be a breakdown of expenses in terms of fixed and variable costs.

Submit Proposal To:

Galina Alagardova

Deputy Project Manager

Georgia SME Policy Project
International Finance Corporation
Tel: (995 32) 91 26 89; 91- 34 -80
E-mail: galagardova@ifc.org

Bids should be submitted on January 16, 2006 close of business day.

Proposals must be complete and convey all of the information requested in order to be
considered responsive. Only the information provided with the proposal, subsequent dis-
cussions and clarifications provided in writing will be used in the evaluation process and
award determination.
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