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General description of the work

Scientific paradigm of linguistics emerged as anthropocentric one at
the end of 20th and at the turn of 21st centuries, in the center of which
stands talking man (HOMO LOQUENS). Linguistic studies are mostly of
interdisciplinary nature. First of all, the given circumstances can be
explained by the fact that a man is engaged in an active social life. Recent
level of scientific-technological revolution has determined high intensity
of information flow. Successful professional activity requires acquisition
of abundant amount of information.

Meanwhile, socio-political changes at the end of the twentieth
century resulted in destruction of the old political systems and empires,
opening borders. Georgia is striving towards common European space
and we have already gained substantial success on our way (in particular,
in the field of education), however, intense cultural connections and
business dealings require united efforts for solving complex and global
issue. Scientists have considered these challenges and have come to the
conclusion that one of the most efficient resolution to the stated issue is
to perform joint scientific researches. This is the very type of researches
funded by the European Union. Our project, “Horizon 2020 KEAC-BSR
Ne 734645 (Exchange of knowledge and academic culture in the humani-
tarian field in the Black Sea region)” holds one of the most important
places in this complex and diverse process. Scientific consortium,
consisting of scientists from 12 countries, including working team of
researchers of BSU, has been established. Within the framework of the
project, exchange of knowledge in various fields such as developing phi-
losophical thinking, preserving ethno-culturalism, analyzing the history
of epochs shall be facilitated. One of its major directions represents
applied fields of linguistics, such as: translation, role of translation in
development of science, refinement of intercultural communications and
providing unified document circulation throughout Europe. I was fortu-

nate enough to be involved in this project as a researcher - a doctoral
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student. Based on my humble professional experience, I was instructed to
study the current processes in clerical work of Georgia and the challenges
of translating official documents.

Countries of the Black Sea region are of great importance as from
geopolitical point of view so from the point of the cultural diversity.
Georgia is one of the representatives of the Black Sea region, holding the
place of strategic importance between the East and the West, the North
and the South. For the stated reason it has always been the subject of
interest of the empires, who used to try to take over the whole Transcau-
casia including Georgia.

In Georgia massive demonstrations against Soviet system and Russia
began in 80s-90s. The nation fought for its independence and soon achie-
ved its goal. The protest against Russia was huge, resulting in prohibiting
everything of Russian origin. Politics intervened almost every field:
culture, science, sport... This was followed by change of language in
official documents. Russian language was excluded from Georgian official
documents and was gradually forgotten.

Georgian language was often affected and influenced by other
cultures and languages. Since XVIII century until 90s of XX century,
Russian language prevailed. The 90s is considered as quite hard period in
Georgian clerical work. Georgia's independence was followed by a
change in language situation: the transition from one language path to
another. Based on materials in BSU archive, until 1993 in Georgia, the
documents like diplomas, certificates still represented bilingual, Geor-
gian-Russian documents. And, as a result of the post-independence lan-
guage policy, from 1994 to 1998, we had monolingual, higher education
diplomas issued by the BSU in Georgian language. Since 1999, bilingual
Georgian-English diploma forms have been introduced again. This
perhaps indicates the fact the country needed certain period for establi-
shing as a state and making its path through world community.

In the post-soviet period, after gaining independence and altering

social policy, Georgia directed its course towards entering the common
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European space and therefore intensive use of English language in formal
documents. Considering various political changes Georgia had to endure
many ordeals. In the process of dealing with them, we suppose, the
Georgian language policy has been overlooked. The absence of unified
process and system was reflected in our documents. Since this period, the
language cannot process vast amount of terminology introduced into the
language through transliteration, thus they become adopted in our
language in their existing form. This happens even when there are
corresponding Georgian equivalents in the language.

Our research represents combination of diachronic and synchronic
approaches. From the diachronic perspective we are interested in three
stages of translating formal documents and handling them: 1) Tsarist
Russia period; 2) Soviet era; 3) Post-Soviet era.

Nowadays, globalization, Georgia’s joining the world community,
assigned great importance to problems connected with the functioning of
bureaucratese of formal documents and translation of unified formal
documents, which, unfortunatelly, have not become the subject of
complex research and the problem of use of bureaucratese in formal
documents is not studied substantially enough. Our thesis attracts
interest from both theoretical and practical point of view.

Intense cultural links and business dealings require cooperative
effort, so that to appeal to the problems of universal importance. For this
reason, it is necessary to handle documents in a unified manner.

Preference has been drawn to translations into English or from
English; however, Russian-Georgian and Georgian-Russian translation
problems of formal documents are still quite important and urgent, as
Georgia has been associated with Russia due to centuries-long period of
cohabitation. It should be remembered that from the 18% century until
the 90s of the 20th century Russian politics and language dominated and
dictated the rules of state functioning in Georgia. In our reality, there are
many documents drawn up in Russian that refer to the establishment and

development of our institutions, bodies. Social affairs of our population
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such as assigning to a position, dismissal, transfer, various references and
majority of documents proving certain achievements are drawn up in
Russian. These documents reflect the history of our country and our
people.

That is exactly the reason why we should simultaneously deepen
the knowledge of Georgian-Russian and Russian-Georgian translation
nuances, in addition to studying characteristics of English translations
and adjust it to the new system of unified documents.

It may sound as overstatement, however, when working on mate-
rials, it turned out that translation practice is overwhelmed by chaos.
During translation works, translators act based on their competence and
solely on their own discretion thus resolving existing typical problems
that are not infrequently encountered. In certain cases, we come across
various translations of the same term and/or cliché in a document trans-
lated by one translator.

The good news is that in 2019, the Georgian State Language Expert
Committee developed uniform rules for conveying through translatera-
tion and transcription from a foreign language, which were sent to or-
ganizations as guidelines, that will facilitate to preserve the unambi-
guousness and uniformity of terminology typical of formal business
documents. Hopefully, the Commission will develop the same rules of
transliteration and transcription from Russian to Georgian and vice versa.
Besides, we reckon, this process of unification will come to completion
by identifying equivalents for terms commonly used in formal documents
that are so necessary for drawing up and translating documents regu-
lating our business dealings.

All of the above stated demonstrates topicality of the work.

Objective of the thesis: description of formal documents and analy-
sis of translation peculiarities, achieving of which required resolving the
following issues: 1. Historical development of Russian and Georgian
formal discourse, description of work papers. 2. Functional analysis of

bureaucratese (stamps, cliché constructions, grammatical forms). 3. Cla-
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rifying of unification process. 4. Analyzing problems connected with
translating documents.

Subject of the research- Russian and Georgian official documents
kept in the department of human resources, chancellery and archive of
BSU.

The following approaches have been used in the research: discourse
analysis, linguistic analysis of a text, comparative and contrasting analysis
method that allow us to identify similarities and differences in two
languages.

Complex, multi-faceted research of formal discourse lexis represents
scientific novelty, functioning in various cultural and linguistic environ-
ment —in Georgian and Russian languages and some of the aspects of
their translation.

Theoretical value of the work is to refine and clarify abundant num-
ber of concepts in Georgian scientific field (discourse, unified official
documents, bureaucratese, stamps, cliché elements etc.). The work also
reviews less researched translation challenges of Georgian and Russian
official business documents.

Practical value of the thesis is the opportunity to use the outcomes
of the research in translating formal documents. The materials analyzed
and outcomes of the work will be interesting for linguists, interpreters,
for training professional personnel. It will be possible to use it in practical
classes of number of disciplines (sociolinguistics, general translation theo-
ry and practice, text linguistics etc.). Practical materials are presented in
the form of appendix. We have decided to group the stated appendix
conventionally, according to dynamics of formal language and fixed
patterns, where it can be plausible to vividly observe the development of
formal language, translation nuances, share ration of the bureaucratese in
Georgian and Russian texts, alteration of the terms characteristic to
business documents, the change of format in drawing up documents over
time. We assume it will be possible to use the stated appendix in practical

lessons as visual aids.
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CHAPTER 1
OFFICIAL-BUSINESS DISCOURSE

1.1. Essence of official-business discourse

It is not plausible to imagine existence without communication.
Therefore, discourse is inseparable part of our lives.

We reckon, the most laconic and at the same time profound defini-
tion belongs to Nina Arutyunova, according to whom discourse is speech
immersed in life (,Juckypc 910 peub, mOTPyXEHHAA B XKU3HB") (ApyTio-
HOBa, 1990:137).

Worldly realia are those representing pragmatic aspects. Discourse,
as speech immersed in life allows for diverse understanding and conside-
ration.

Based on definition of the term “discourse”, we can assume, that it
describes means of speech and has two approaches- what kind of? and/or
whose? Considering the stated and according to sociolinguistics, Vladimir
Karasin distinguishes the following types of discourse: personal (focused
on a person) and institutional.

One of the interesting forms and directions of the institutional
discourse is business discourse. It is characterized by institutional and
cognitive-linguistic features, which distinguishes it from other types of
discourses. It is people’s intentional status-role speech having a common
feature of business relations. This is a complex, multi-aspect formation,
each component comprising of its addressee and addresser (one joins
specific discourse space not only considering a certain role but with one’s
own goals), communication goals and objectives (achieving a specific
decision or overall coordination result), interaction situations. A strict
definition of concepts is a determinant of its effectiveness. As we have
already stated, business discourse is distinguished by structural and
linguistic peculiarities. It is replete with phraseology and clichés, based

on which we can assume that business discourse is characterized with
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solidity and isolation, which is expressed in its specific fields: agreements,
state acts, legal laws, resolutions, statement, instructions, business
correspondence, personnel’s work papers etc. An ample number of Geor-
gian (A. Shanidze, Ar. Chikobava, N. Basilaia, A. Arabuli, I. Vashakidze,
M. Paghava, N. Mikeladze, N. Tsetskhladze, M. Khukhutaishvili, M. Kik-
vadze, N. Partenadze, D. Akhvlediani etc.) as well as foreign researchers
(A. Fedorov, V. Vinogradov, S. Barkhudarov, D. Rosental, O. Kamens-
kaya, M. Kojhina etc.) distinguish features characteristic to business do-
cuments. We agree with their opinion and present our grouping version.
We have distinguished linguistic, stylistic, structural features:

Linguistic: 1) Strict adherence to literary language; 2) the use of
names and terms established and characteristic to corresponding field; 3)
standardization of linguistic formulas; 4) high share of use of stamps and
clichés; 5) frequentuse of acronyms and abriviations...

Stylistic: 1) imperativeness and obligation; 2) concreteness; 3) preci-
sion and clearity; 4) conciseness and dryness; 5) maximum limitation of
linguistic means of emotions; 6) awareness and strict logical reasoning; 7)
reliability and impartiality...

Structural: 1) structural standardization; 2) commitment to dates; 3)
frequent reference to statistical data; 4) official certification of the text...

Each discourse is characterized by corresponding style, which has
its characteristic key function. It is quite plausible to group and classify
style by its functional features, Victor Vinogradov was the one who
brought forth the stated idea. The following three main features of a
language served as the basis for the classification: communication (speech
style), report (official-business and schientific style), influence (publi-
cistic and creative style).

Of the rather diverse classifications, we find the Vinogradov’s
classification more acceptable. Vinogradov distinguishes six styles accor-
ding to language function and langiage and speech styles: 1) spoken, 2)
official-business, 3) social and informative, 4) scientific, 5) creative, 6)
religious (Bunorpazos, 2001:15-17).
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Based on the classification given above official-business style repre-
sents one of the functional styles of a language. When reviewing
characteristics of business discourse texts, it should be noted that the
linguistic style, in which business documents are drawn up, are used in
their compilation. It represents means of communication (written/spo-
ken) in the fields of business relations, legal relations and management. It
includes international relations, law, economics, military affair, adverti-
sing field, communication in official institutions, government activities.
We come across different organization of the classification of sub-styles
of official-business style. The research conducted by us is based on
classification provided by Nana Tsetskhladze and Mzia Khakhutaishvili.

We have tried to formulate and distribute the accents of formal
business discourse documents provided by various scholars, among them
we have distinguished the following: Accuracy of narration - precisely
selected words and phrases that also accurately convey meaning;
Conciseness - expressing opinion briefly, clearly and concisely; Correct-
ness - adherence to the literary language norms that characterize this
discourse; imperativeness - mandatory execution without any stipulation
and without exception; concreteness - which means conveying essential
content; laconicism - the full and complete transmission of thought
through a small number of linguistic means.

Considering our topic of study, we assumed it would be important

to know the history of Georgian and Russian official-business discourse.

1.2. From the history of development of Georgian official-business
discourse
In Georgia, elements of business correspondence and clerical
discourse existed since old times and varied through different stages of
development and political situation in the country. It is known that there
were secretaries and scribes for drawing up documents earlier in Georgia,
they were called “transcribers” (Javakhishvili, 1926:65).
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Iv. Javakhishvili offers the list of documents preseding the docu-
ments of official business discourse of earlier periods in Georgia and their
terms: “deed”, “panchart”, “book”, “ordinance”, “note”, “petition”, “dec-
ree”, firman”, “quittance”, “card”, “application”, “warrant”, “minute”,
“bill”, “blotter”, “dasturlamali” (codex), “verdict”, “letter”, “missive”, “an-
nals”, “charter of immunity”, “exemption certificate” (Javakhishvili,
1926:25-54). Some of them are still found and retained today, while
others have lost their function and disappeared altogether.

In the Georgian business documents of this period, which were
referred to as deeds, the necessary and obligatory signs (requisites) cha-
racteristic to them are already in place. Throughout different historical
eras, as a result of being under the influence of different empires: Mongol
invasion and domination in XIII-XIV centuries, beginning of XVI
century Iranian and Ottoman empires, Russian empire from XVIII
century, Sovietization from 1921 and present state strategy, considering
all the above mentioned documents drawn up in various languages can
be found, often they are bilingual and/or trilingual. Georgia having
relations with other countries meant acquisition of foreign language,
translating documents from and into the language. Empires and political
and economic situation of the country had and still does have influence
on the language, form and content of official documents, and paperwork
in general and leave their trace in the history of formation of handling
documents in Georgia.

We would like to provide brief description of the dynamics of
Georgian business discourse. Characteristic features of the stated
discourse are present in Georgian official documentation since old time:
specific vocabulary, addressee, addresser, topic, date, certification, form,
content etc. Based on the historical documents it is acknowledged that
the language of the old Georgian business documents was simple and
folk, which over time was enriched by adopting loan words through
interaction with other foreign languages. The current language of Geor-

gian business document represents the standardized literary Georgian.
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The historical stages, the official documents have passed, determined the
linguistic peculiarities, which were acquired through the most difficult
path of development, they formed in their present form and are found in
today's documents. Combination of lexical as well as grammatical
peculiarities distinguishes them from other discourses. They have
imperative and compulsory nature, the use of bureaucratese and terms
characteristic to them is frequent, they are characterized with standar-

dization, laconicism, rigidity and dryness, peculiar syntax arrangement.

1.3. From the history of development of Russian official-business
discourse

Russian official business discourse has a long tradition and past. The
earliest Russian written documents verify the fact that official papers
were being produced in Kievan Rus in the 10th century. XV-XVI century
departmental clerical work is considered one of the most important
period in the official written Russian discourse. A document acquired the
features such as text styles, fixed informational elements set in a specific
sequence (requisite, linguistic formulas). The document management
system introduced in 1720 by Peter I, was placed under an independent
subdivision - the Chancellery. The official business writing of this period
is filled with foreign-language terms, which can be explained by Russian
document management of Peter I period having similarities with the
Western samples. "General formulas" are created — these are samples
according to which the documents are drawn up, at various stages, we
come across a number of new requisites: signatures, agreement record,
registration index, etc.

Russian history throughout Soviet era is associated with substantial
changes in state apparatus and order. The issue of their unification and
standardization has been on the agenda since 20s. In 1926, a standardi-

zation cabinet was created, which developed standards for business
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letters, telegrams, telephone messages, minutes, agencies and other
documents.

Globalization, which began at the end of the 20th century, changed
not only the form but also the content of the business relationship. Not
only the process of document management gradually became refined and
developed but the documents and document language themselves.

We can summarize the results of the analysis of the historical
development of Georgian and Russian business documents, proving that
business documents have gone through a long and similar way to
formation. We obtained result. However, the difference between them
has been determined mainly by language systems. Georgia had sometimes
volitional, sometimes and more often coercive coexistence with
neighboring and/or foreign countries that influenced the management
and formation of business documents. The language of old Georgian
official business documents withstood these historical events and the
ordeals brought by time, such as "Ottomanism", "Kizilbash rule",
"complete Russification” forced by the Russian Empire, "Sovietization”.
The Georgian language has been able to preserve expressions, bureauc-
ratese, phraseology, terms that have retained their meaning, purpose,
form, and have moved from one document to another in almost original
form.

Studies of the history of written language has shown us that writing,
and its enclosed documents, have gone through a long and difficult
period of development. In connection with the stated, Zurab Chumbu-
ridze interestingly conveys that written relations between states and
people were subsequently followed by the formation of a special “langua-
ge” that we can call the language of business documents (Chumburidze,
1983:10).
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CHAPTER II: TEXT AND TRANSLATION

2.1. Essence of text and text typology

21* century, recognized as the era of information and globalization,
brought business relations and contacts to the forefront, which subse-
quently raised the necessity of creating and translating more texts of
official, business style. We live in the world of texts. We have to recite or
listen to texts. Classification created on the scientific basis of these texts
especially when text oriented translation is of a special kind. Therefore,
we are interested in both the text typology and the functional style issues
associated with this typology.

Nowadays, in 21% century text represents essence of humanities.
Mikhail Bakhtin highlights importance of text and defines: The text is
the primary (and real) data and source of the humanitarian discipline. A
conglomerate of multifaceted knowledge and methods in the fields of
philology, linguistics, literary science, and other sciences, where there is
no text, there is neither the subject of thought nor research (Baxrum,
1986:474 - 485). Irina Alexeeva considers that texts and languages differ
by lexical, grammatical, word formation and phonetic aspects, however,
there are no differences detected in connection with the communicative
function of the text (Anexceepa, 2004:257) and we agree with her.
Knowledge of this is essential in translatology of texts.

In modern translation studies, the research in text linguistics is of
great importance. During translation, texts of different languages are
made level in regards of communication. The text is a speech, through
which verbal communication is carried out, linguistic units selected for
the statement uttered by the interlocutor, which are compiled in accor-
dance with the grammar rules and communication objectives of the
given language. Forming and understanding the utterance is carried out
through considering linguistic and extra linguistic factors.

The problem with the translation is mainly connected with text

analysis, perception and formation. The text represents single complete
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idea, and each of its constituent part is interconnected and subordinated
to the whole. Therefore, the text is considered as a unit, within which
the contextual significance of linguistic means is discussed. Considering
the key role of the text in translation, theoreticians work on developing
the text typology, which would allow us to draw a conclusion on
translation principles or specific methods of translation, which depicts
various level of separate elements and functions of the original, the role
of translator as a creator of the translated text and differences between
translation strategies (Komuccapos, 1990:102).

Of different text features, the earliest one the researchers noticed
and distinguished was its communicative function and they pointed out
necessity of it being retained. When evaluating inevitable loss, prefe-
rence is given to maintaining the whole. This means disregarding less
essential details for conveying the global essence of the text. The function
the language provides in the given text is important in text classification.
The first one to try to develop a typology scheme was psychologist
Buhler and he based this on the idea of three components involved in the
speech context: a speaker, a listener and information to be transferred.
Buhler connects this scheme with the three essential function of the
language: presentation (language is used to communicate information),
expressive (reflecting emotions of the subject) and appellative (targeting
an addressee to get a proper reaction) functions.

According to Otto Kade, text classification, wide range of “text
genre” is determined by the content, purpose and form of the text. This
diversity made him assume it would be impossible to develop unified
scheme and model of translation for all the given text genres. Kade
emphasizes qualitative difference between pragmatic and literary texts
and together with Jumpelt; he discusses attempts to create different
classifications. A. Fyodorov, in his monograph of 1953 “Issues of general
and special translation theory”, distinguished the following, based on
peculiarities of translation: 1) informational texts, document texts and

scientific texts, 2) socio-political texts, 3) (fictional) literary texts. Accor-
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ding to communicative function of the texts, official-business texts were
assigned to informational text types, which in turn, being in the group of
pragmatic texts. In pragmatic texts, language is the mean of communi-
cation and transferring a message (Pemopos, 2002:227-228).

Alexeeva, when working on text classification, highlighted intro-
duction and considering of such basic concept as type of information: 1)
cognitive information, 2) operational information 3) emotional informa-
tion, 4) aesthetic information (Anexkceesa, 2004: 242-247). Komissarov
considers utterance to be the unit of communication. In his view, the
primary task of translating is to maintain the communication function
and considering objective conditions of generation, he considers both
texts, source and target texts, to be equal (Komuccapos, 1990:36).

Considering idea of prominent researchers, we agree with the
opinion that when translating, great importance is drawn to maintaining
communicative functions of source and target texts. This is exactly the
thing that determines specific features of content components and the
formulation and translation of these components by various linguistic
means is determined by composition of the functional dominant. Ade-
quate translation of the functional dominant is the basis for equivalent
translation. Developing the text typology is already considered not only
as reasonable step but also as necessity for the research of translation
adequacy requirements and grounded study of translation evaluation.
Attempts to classify existing texts have failed due to the lack of a unified
concept and their separation arguments.

Resulting from the research subject, we are interested in official-bu-
siness style text. We agree with the views expressed in scientific studies
on official business language that it is a relatively closed subsystem, with
certain lexical, morphological and syntactic features. These peculiarities
are stipulated by linguistic and extra linguistic factors, which result from
aim, peculiarities and objectives of the given speech relationship.

Principal characteristic feature and determinant of official docu-

ments shall be considered the following: use and maintenance of stan-
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dardized literary language, imperative nature, objective, reliable, con-
veying complete information as briefly as possible, specifically, accurate-
ly, reasonably, and comprehensively, eliminating repetition and the
possibility to understand the text in a double sense. Business relationships
are characterized by wide use of names and terms, bureaucratese,
abbreviations, and contractions, from which it can be concluded that
business texts are distinguished by consistency and closeness, formal
standardization, and much more. The official text should correspond its
purpose: have legal force, structure and shall be subject to clearly
formulated processing.

As we live in a multicultural space and our thesaurus is multilingual,
their translation is becoming more demanded. Throughout centuries,
translation was given socio-cultural and international significance. It is

considered as concomitant of civilization.

2.2. Translatology as text oriented translation

People speaking in different languages dictated the necessity of
translation. There is an assumption that translation means transfer of a
text from one language into other. Actually, cultures, literature, world-
view, customs, traditions, epochs, people meet throughout this process.
Culturologists, ethnographers, historians, literary critics and representa-
tives of many other sciences are interested in translation and it is
reviewed in the light of interest of these sciences. It is noteworthy that
linguistics showed interest towards translation studies not too long ago,
however, linguistic theory of translation takes a stand in modern
linguistics (Komuccapos, 1999:11)

Translation studies involve the process of translation with all the
diversity and its purpose is qual translation. Translation practice preceded
the translation theory. After the Second World War, in the boom of
translation of information texts, people have learned the techniques of

translation from their mistakes. For leading the translation process
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towards the right direction the first attempt of developing translatology
classification belongs to the German linguist Katharina Reiss, who
indicated relation between translation and text: “Mainly it seems that the
study of ordinary translation case, which implies pouring the original
into the mould of another language without loss, addition or distortion,
so that we are left with equivalent of the original text. In this “ordinary”
case, this is exactly the type of text that dictates how to translate it. The
text determines the choice of means of translation.” (Paiic, 1978:202)

Reiss criticized previous translation classification, which did not
take into account the fact that text types determine the translation
method. Therefore, she realizes the close connection between the type of
text and the methods of translation and at the beginning of 1970s,
considering communication, approaches of texts and at the same time she
offers four groups, taking into account the information communicated by
the text, source and recipient: 1) informative, 2) expressive texts, 3) ope-
rative texts, 4) audio medial. This classification served as basis for 1999
enriched and altered classification developed by a group of translation
studies: 1) informative (consumer) texts, 2) appellative texts, 3) expressive
texts. Main requirement, which shall be met by informative texts
translation, is semantic accuracy, invariance of denotation level. In spite
of the fact that each type of information certainly has its own peculia-
rities, there are general translation norms for them: retaining text
content without loss, authencity of a text and the activation of such
forms of language expression that can only be decoded unambiguously
and should not contain different interpretative possibilities. Although
pragmatic texts have many things in common, it is of great importance
whether what type of document is being translated: legal, connected
with administrative activities or scientific.

In order to maintain legal force when translating official business
documents, legal and legislative documents require authentic translation.
Sometimes, adequate translation of business documents is sufficient to

maintain pragmatic translation tasks at the highest possible equivalence
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and to meet all norms and requirements when achieving this objective.
The following are required for an adequate translation: 1) maximum
transfer of the content, 2) to retain the form, 3) to transfer emotion-
expression.

Official texts are fully oriented on transferring text content. A
translator should choose such syntactic constructions, which provide
maintenance of the content. Introduction, sequence of narration, the end
of a document in every language follow strict rules of rhetoric. Clichés
prevail. Original composition shall be maintained in the translation.
Clichés may differ by internal forms, content compatibility. The key to
translating business documents is that the translator is required to know

the business documentation features and other related skills.

CHAPTER III. PROBLEMS CONNECTED WITH TRANSLATION
OF BUREAUCRATESE CHARACTERISTIC TO OFFICIAL
BUSINESS DOCUMENTS

3.1. Cliché, stamp, template translation problems

Bureaucratese are such word patterns, clichés and stamps, words
and phrases lacking emotions and expression, abbreviation and colloca-
tions, grammatical forms, expressions and constructions which are main-
ly used in official style and usage of which is limited or are not used at all
in the language of other style. Irina Golub defines bureaucratese in the
following manner: “The use of official-style elements in the context
unfamiliar to them is called bureaucratese. They are referred to as
bureaucratese only when we come across them in non-official style
speech” (I'omy6, 1997:117).

Study of scientific literature has revealed that all scientists empha-
size the prevalence and abundance of these solid language units in
business discourse. When translating bureaucratese characteristic to offi-

cial discourse besides general translation problems specific features
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typical of the style are also revealed. The translator should be familiar
with the peculiarities of official documents and should have the sufficient
skill to draw up corresponding documents. Most of the bureaucratese
characteristic to Georgian official documents represent loan translations
(calques) of Russian bureaucratese. Abundancy of the stated words in
speech is an indicator of business discourse. They fully fulfil the purpose
of the given speech situation through simple translation manipulations
and this fact explains abundance of them in source as well as in target
language. By substitution of source language units by target language

units, we get equivalent units both in form and sense, for instance:

Cliché forms in Russian
documents

Cliché forms in Georgian
documents

CHp&BKZ Bb1/IdHA4A B TOM, 9710 ...

3bmds dogps Gsbbggo, Hd ...

CrnpaBka BergaHa JJI2
IIpegpABICHHA 1T0 MECTY

Tpe6OBaHHA.

36385 353909¢m0s
Us,30650980L5G9665

psebscoggbsco.

Hacroamee yzocroseperre

BBITAHO B TOM, 9TO...

de2f3eBs 99¢n935 SUAIGS©
08obs, G™J...

H3I'OTOBJ/IAIOTCA 110 €THHOMY

o6pasiy.

Hacrogmpmdt gamrom Bergan -—--- | gb coodenmdo Goggs -----

B TOM, 9TO... IsbBg, GO...

IIprcBoera KBaTHOHKALHA. .. J096b0,3s 335¢70%035G06....
XapaxrepucTHKa BFIFaHA JIT @sbsbosonds 9demggzs
IPEABABIEHHA 110 MECTY Us,30650980L5G9065
TpebOoBaHHA. poebscoggbsc.

TpyzoBbIe KHI)KKH I5m00b [0z 653900 bso9bs

9000560 bod-ydol dobyz000.
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IPEATOKEHHE IPHHATO pobssgds domgdrycmos bdsors

6OIBIIHHCTBOM I'OJIOCOB. 290353¢9L28000.

BO3MeIjaeT BPEX, IPHIHHEHHBIH | 505 Bswy®9dl 360000

IIPH HCIIOJTHEHHH TPYZOBBIX J235¢9m80b Fgbitryengbolsl
0653aHHOCTEH J0499696-9¢m BosOU

Official documents acquire clerical form through the verbs that are
changed into nouns, gerunds: ©@sd5305985 ZssY3565, 3503 V3905,
350530b79%07985, ©@sb0d3bs...participles: dmpzgeremo, ©sbsgdgdeiero,
350530b999¢798-9¢m0, @sbodbwyevo.... If in Georgian imperativeness is
expressed mainly through forms of verbs: @o0b60dbeml, goosgolrygen-
@b, 039930609, ©30(93069829¢n 0Fbsl, 803¢70698s9¢m 0fbsl... In
Russian in order to express the same level of imperativeness, the infini-
tive is used: mepeecTH, HArpagHTE, OCBOGOZHTH, H3BATH, HAIPABHTH,
33aHECTH, BOCCTAHOBHTH, IIPOBECTH, MOPYYHTb, HA3HAYHTH, 3aYHCIHTS,
BBIIIOJTHATE, IPEATOKHTb, BBECTH, BEIPAOATHIBATH, IIOBHCHTE, XO4ATAHCT-
BOBAaTH, HCXOAHTS, IIPAKTHKOBATb, HE 3aYHTHIBATb, BBIABHTE, JIHKBHIHPO-
BaTh, IPEAYIPESHTE, OTMETHTS..., or complex form with infinitive: 0o0s-
3aH BBIITOJIHHTS, 0043aH IIPELOCTABHTS, JODKHBI TPeOOBATSs, IPELTOKHTE
IIPOBEPATH, IPEAJIOKHTS IPHMEHATS, IIOPYYHTH JO/DKHTB, IPELTONKHTH
BBECTH, IIPEATIOXHTS IPHAEP)KHBATHCA OYAYT MPOXOJHTE, OyAYT 00CyX -
4aTsCA, OyAyT YBOJEHBI, 0043aHBI IIPAKTHKOBATH, JODKHBI ITOLTHHA-
ThCA... finite verbs: mpHKassIBaro, HAIpaxzaro, MPHBOZHT... participles:
HarpaXZeH, MepeBefeH, BbI3BAH, OTO3BAH, IMPELBABICH, HCIEPIAH, HAH-
J€H, BEIABIEH, HAIPABIEH, COOPaH, O400pEH, Ha3HAY€EH, YBOJIEH, Y TBEPHK -
zeH, cBoboxgeH, BeraaH...Grammatical transformations, which are used
when translating documents from Russian to English or vice versa, is
explained through abundancy of grammatical forms in the two stated
languages.

When translating modern document terms, there are variations,

which are completely unacceptable:
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Arrecrar o cpegrem obuenm 5A39bHsA0 domomso bmgswo
06pa3oBaHuH 8365000m980b Fgbsbyd,

Arrecrar o cpegrem obuem bsd=semea (beegemo) bmgoo
06pa3oBaHuH 83365000m980b 5¢99bHsHO
Arrecrar o cpegrem obuem bsd295¢mem bragso 3obsorgrgbols
06pa3oBaHuH 5A39bdsAo

Arrecrar o cpegrem obuenm 3G AsA0 bsF=s¢rer beagoo
06pazoBaHHH 33bs0em960b E9lisbgd

Arrecrar o cpegrem obujenm Bmgoo bsdrgsene gsbsorengdol
06pa3oBaHHH 3A39bdsAo

It is not clear why the translator, when translating 2019 document,
uses the barbarism characteristic to soviet era-m3®wao for the Russian
term okpyr when there is an equivalent term in modern Georgian official

discourse m¢ndo and the term could freely replace it.

TocyzapcrserHoe 80l 3023006 bsdbegoob

06pa3soBareIsHOe yupexgeHHe | sodobobdtsz0ooyemo 03679300

Lertp o6pasoparms ---- bsbgerdpiogem

[Oxroro aguuamHCcTparaBHOro | brgslsgsbdsbsorergdenm

okpyra r. MocKkBsr. @3p9b989¢7985 85650090l
696¢o.

The use of ready-made language patterns is the prerequisite of
saving time, form and content. Proper drafting of the document is a
prerequisite for its proper understanding and adequate translation.
Unification of documents eliminates the existence of invariants and
ambiguity. The analysis of business discourse has shown that adequate
translation in this field requires the fluency in bureaucratese typical of
business discourse such as stamps, clichés, and patterns in mother tongue

as well as in target language.
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3.2. Abbreviation translation problems

Important tendency of modern official discourse is abbreviations,
which are stipulated by the fast pace of modern life. Instead of complex
multi-word names, abbreviations are used, which were first introduced
in countries with Latin alphabet. Their spread was facilitated by the
presence of capital letters, which made it possible to highlight initialized
abbreviation and the names of letters of Furopean languages ending in
vowel sounds provided euphoniousness when pronouncing them.
Abbreviations were introduced in Russian language at the beginning of
XX century, which was subsequently followed by their establishment in
Georgian language and clerical work.

Some linguists consider the tendency of equalization of the defi-
nitions of the following terms “abbreviate”, “abbreviation” and “shorte-
ning” to be right, therefore “abbreviate” is the process of shortening
and/or eliding a word whereas “abbreviation” is the result of the process.
A. Arabuli emphasizes similarity of shortened words and abbreviations
and adds that they are used to denote such forms of shortened word,
when the words of any solid component name are shortened, formed into
a single component and converted into an abbreviated "word (Arabuli,
2004:132). Incorrect shortening of words and their broken sound pollute
a language, thus we should be careful when forming and using abbre-
viations.

Tendency of shortening two and/or more names in Georgian is the
result of Russian influence and their frequent use was based on the fact
that they allow to save space and time when writing, claims Ak. Shanidze
( Shanidze, 1980:158-159).

When studying the existing materials we became familiar with the
rules for formation of abbreviations and word shortening developed by
the Georgian and Russian linguists (Shanidze, Chikobava, Arabuli,
Vinogradov, Barkhudarov, Istrina, Ignatova, Livshitz, Rosenthal, Golub
etc.). Based on analysis of various classifications we present classification

of abbreviations grouped by us: 1) merging the beginning parts of a word:
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[Ipod/xom,  3GMH/3m8/0,  ssl/3m8/0,  @s0/3m8/0,  pait/kom,
mapt/rpym/opr, 2) merging the beginning part of the first word with the
complete second word: 3900/0bLE0GMG0, mes/uHCTUTYT, 35O /00O,
napt/61opo, 3) shortening in which the first word is a root, the rest is
constituent parts of a root: [99(/32(/0, 4) mixed shortening, where the
part of root and initial letters are merged: Mur/8/y/3, 5) Initial based; a)
of sound origin: 8/7/y/3), 85880, y/3/3/3b) by names of letters: 8//«y, B/I/
Y, K/A/CLC..

Despite the fact that Georgian language is not characterized with
abbreviations and word shortenings, we still frequently come across
them in business discourse. As we have already mentioned they represent
calques of Russian and are used for the purpose of saving time and space

when writing. The following are demonstrations of the stated instances:

Abbreviations and shortened | Abbreviations and shortened words

words found in Russian found in Georgian documents

documents

Yr. kopp. AH TCCP, Us4.8966.53500.(/3.3693.,

npogeccop,

TTIH rm. B.H. Jlerrma, 3- 0. 96060l bsbgermbol Lo,

AmH, 0b3.3966.0m9.,

Ha PIIKTI, 290500¢cm9b0 bsbfszengdengdol
Asbfs30m989a008 335¢70%0.35500b
39o@erg80b B3392AIA I,

Aexar IIK nperogasareresi | «905¢0¢n9bo bsbfsgem. Oobfsgcmgdgcrors

BY30B 335C0R05300L s0500¢980l
BRBILAIAOb ©J3360,

BHHSKHCII, 598623039070 bsgmazob dabsbzaobs
@9 333099053980l brr3emos
U53258006502 bsdg609(502-33¢930000 ©5
99b3960896H5cret-
U363 BFH252 0b6bHOAIHO,

66




K. c/x mayx, 0.0.8.3.,

@. mo., b.g.0,

While studying the material, we revealed faults connected with
spelling. In documents, variations of spellings are detected for specific
abbreviations and shortened words. Different variations of specific
abbreviations and shortenings are revealed in documents. Right and
incorrect forms are used simultaneously in writings. For instance,
together with the spelling options of the following abbreviations and
graphic shortenings Bys, 3aB. Kagegpod, m.o., @.m.o.., representing the
right spelling versions, we simultaneously come across false written
forms like BYS3, 3as. xag, zay. Ilranopo-Sxorom. otgera, H/O, HO and
@HO. This indicates neglect of unification of document language.
Moreover, in order to write them down we should follow some spelling
rules: abbreviation is written without full stops, hyphens and quotation
marks. Whereas graphic shortening is written with full stops.

In order to decode and translate abbreviations it is necessary to
know what they represent.

When translating, in the target language we address their recog-
nized equivalents. In case of absence of equivalent we use transcription
method, or it is necessary to define the shortened word in the target
language which is time consuming. Especially when their definitions are
not present in dictionaries. Abbreviations, sometimes establish in the
target language without translation and/or transcription/transliteration,
in a form of so called international abbreviations.

Language as a living organism is in constant process of renewal. It is
a reflection of social change, and this leads to rapid change in the lexical
stock of the language. Given today's pace, today's neologism may become
archaism tomorrow. What was often used years ago is now completely
forgotten and removed from use. This is proved by our examples as well.
When working with materials, decoding the abbreviations in old

documents was connected with complications. In one of the Russian
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documents, the whole sentence is given with shortenings and
abbreviations- 3aB. ma6oparopueit [IBTCO Munsysa I'CCP. From these,
the definitions of IIBTCO is still unknown to us, as it has become an
archaism and we were not able to trace its full definition.

The stated fact proves actuality of our study in connection with the
fact that bureaucratese characteristic to Georgian-Russian official
documents, peculiarities of their translation and spelling rules should be
studied. We hope our study will be helpful for personnel in handling
documents and translators, in proper understanding of texts and their

adequate translation.

3.3. Problems of translating terms

Term (Lat. terminus) is a word (and combination of words), deno-
ting a concept in different fields of knowledge. “Terminology implies a
set of terms used in a specific field” defines L. Kvachadze (Kvachadze,
1993:35) and truly the terms do not have connotations, synonyms, they
exist independently from the context and are monosemous.

Any style is characterized with distinctive terminology. Official
texts are distinguished from other texts by their constituent vocabulary,
bureaucratese characterized to them, high share of use of exact equi-
valents. Terminology may be created in various ways: language seeks
equivalent either in its stock and/or foreign words flow into and in settle
in the language latter being very common, while it is possible to freely
find matching terms in its own lexical fund.

Study of empirical material revealed that in official documents are
replete with the terms of Latin and Greek origin, which established in
Georgian language through the influence of Russian language. The result
of influence of Russian is the suffix -,00“ in Georgian, instead of original
ending- “i0”. (Georgian monolingual dictionary)
https://www.ice.ge/liv/liv/ganmartebiti.php
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Terms in Georgian language Origin of the term
93M) (300 Latin- evolutio
300obos Latin- commissio
308035300 Latin- classificatio

Throughout the same period, we come across various means of
transfer of terms characteristic to business documents into Georgian. For
instance, the origin of the word “09b3sen®Hg®o*“ (accountant) mentioned
in the documents being at our disposal is noteworthy. The German term
“Buchhalter”, “Buch” meaning book and “halter” meaning owner, was
introduced into Russian since the period of Peter the Great as ,6yx-
ranxrep“, which subsequently was transferred into the languages of
fraternal republics of Soviet Union. Therefore, the term ,,dv9b3se@ghHo”
can be observed in the Georgian documents of the period. The stated
term represents exact calque of Russian grammatical form. Given the fact
that in Russian the word is pronounced in the following way-

[6y[w]anTep], corresponding term , 005 @GHgM0“ was established over

time in written Georgian.
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Terminology of official-business style is strictly defined and
represent a particular nomenclature: 1) denoting participants: xomarzu-
POBaHHOE JIHIO0, ZOLEHT, 50bs7d989¢»o, paborogarers, @sbsgdgdeiero,
PabOTHHK, WTaTHEIEH pabOTHHK 3000, aumo, byerdmdfgmbo, s80¢3e)-

©09bH0, abutypuert, UdeIbH0, Isbfs3cng89¢r0, Omfh39-9a70, ©935-
bo, 36099bcto, mpogeccop, mogmucasurmecs... 2) denoting items and

objects: @©9829¢m98s, 350385, “IRIBs0boC9ds, 9b039BLOBIAHO;
@I330H5I9bH0, F50090Ms, MONHAL CTaBKa, ITPAP, CIyKeCHAA 3aITHCKA,
Kagezgpa, morHad craBia 3566030, UAGIAGwemo 9Hmgoero, byer-
G9309em98s, morHOMOTHE, ZOroBop... 3) expressing action: dogeroby-
B8e9emo 0fbs, 3s0s30b09%cIl, FosY3560¢n 0fbgl, mpumHATE, MEpE-
BecTH, KOMaHZHPOBATh, 350mg5bscoml dsoermbs, bsyggos®o, obra-
BHTH 0J1ar0ZapHOCTE, BEITOBOP, 393000, mopyuurs, Fsokogbml, 3a-
YHC/IHTE, OTYHCIIHTE, 50026503639, ...

Terminology in the documents of Soviet period and their translation
were more sustainable. In translation, it was translated by the same
corresponding term and word combination. There were not detected any
variations in translations. There are standard Soviet patterns: with
standard terminology, standard structural sequence and translation. The
period was characterized with bilingual signatures, that is, Georgian
documents were signed in Georgian and foreign documents were signed
in corresponding language. This is the feature distinguishing them from
modern documents.

Mistakes made in the original text results in corresponding mistakes
in the translation. Essential prerequisite for a correct and adequate
transfer is a well-organized original text. When translating business
documents, besides being fluent in the target language, it is also
imperative to have the knowledge of peculiarities of business documents
and skills necessary to draw up documents.

As a result of globalization, foreign terms are introduced in our
documents, which can be freely substituted by the Georgian equivalents.
These are: s3¢v0356¢90 - 3s605bs@IEIC0, 53¢05605 - 3s65b5YBs,
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330295 - ©sbsTR900 Gomgbmds, H9bobgo - febs, 89boo-d-ybo-
OO X3RO0, 302040030 - bsddscr dobzgcoms, obgmobo - s-
©03b35-06356093905... One of the essential requirements when
handling business documents is the usage of terms and their equivalent
translations in the same sense. It is unacceptable to use different
variations when translating the documents of same type, which is so
frequent in nowadays’ practice.

It should also be noted that when we translate terms we often
address calque, transcription and/or transliteration methods. Sometimes
there is no firm line between transcription and transliteration, or com-
bined method can also be used: transcription-translation. There are
instances when the term, which has been recently introduced in

translation, needs further explanations.

3.4. Unification of document circulation and problems with functioning
of translated documents in polycultural world

The formation of states, the regulation of the various relations
between people and people and the state, the establishment of norms and
the necessity of fixation contributed to the invention of the script. This
should have served as the basis of creating official documents.

Kuznetsov, Likhachov and others provide interesting definition of
official documents: “This is a document developed by legal or physical
persons which is registered and approved sufficiently. It is a material
object containing information created by humans for the transmission in
time and space, which can be represented in writing, graphic, sound,
photograph and drawing. Recording of information ensures its storage
and collection, transfer to another person, multiple reuse, and getting
back to information over time... A document in management affairs
represents the subject and result of work (T.B.Ky3suerosa, M.T.JIuxauos,
A.A Paiixmaym, A.B.Cokonos, 1991:5).

71



Business documents play an important role in human life. In line
with today's requirements, given that we are striving to join the EU
while unified documents are being developed throughout Europe and
incorporated into the system, Georgia has not strived to meet the
demands of the time and make the necessary changes. Standardization
and unification are widely and frequently used in existing and estab-
lished patterns, solid speech formulas, bureaucratese (stamps, templates,
standard syntactic models, etc.), which further simplify and facilitate the
process of developing typical business papers; frequent repetition of the
same words, forms, and constructions, which provide, in a similar situa-
tional event, the conveyance of opinion by similar means. As Kazantsev
claims in his work: “official documents are not being “written”, they are
developed through already existed, ready words and stereotypical
collocations” (Kasanmes, 2002:19).

At present, the requirements of state standards regulate the rules for
the registration of uniform documents and the process of determining the
mandatory requisites for these documents. The requisites represent
necessary feature of any document and indicate legality of the document.
In spite of the existence of uniform rules and system for drawing up
uniform documents, there are still presence of negligence, which is even
reflected in the drafting of the document. In particular, documents
registered in different periods are distinguished by the use of somewhat
subjective discretion by personnel working with documents.

We analyze the problems of functioning of translated texts in the
multicultural world. Unification requires modern intensive intercultural
communication and conditions of globalization. Unification means
bringing form into one system, where the principle, approach and man-
ner of translation must be similar and the same. Translation is not just a
transfer of text from one language to another, but also an interaction of
cultures. Therefore, in addition to linguistic differences in the translation
of uniform documents, cultural differences must also be taken into

account, which is expressed through registration of dates, addresses, para-

72



graphs, references, names and surnames. In English, there is a strictly
fixed order of first and last names: first, comes a name, then a surname, in
Chinese — first comes a surname, then a name (Terminasova, 2017:91-97).
In Russian documents, this sequence is strictly determined throughout
years, fixed sequence ¢@.z.0. proves the stated. Although it is characteri-
zed to Georgian language to state first name and then surname under the
Russian influence, first surnames and then names were written in the
documents. The Russian influence is still detected in Georgian. There is
difference in writing dates. Accepted sequence in English documents is:
month, date, year; in Georgian and Russian documents- date, month and
year. We also come across some differences in writing addressee on an
envelope. Considering the stated differences, the listed requisites are

already registered in European manner.

Conclusion

21% century, under the condition of informative relations, deman-
ded the increase of number of unified official texts and their translation.
Today, translation into English and generally English is preferred, but the
problems of translating Georgian to Russian and Russian to Georgian
official business documents are still quite significant and urgent. Regard-
less of the political situation, depending on the demands of life, the issue
of translating from the Russian language is still on the agenda. Today, we
still need to translate various Russian documents into Georgian and vice
versa- Georgian into Russian. Since less attention is drawn to teaching
and translating into the Russian language, now we face the results and
we get poorly translated documents. The need for their adequate, equi-
valent and authentic translation into Georgian has determined the study
of this issue.

Analysis of official document translations revealed that in the field
of translation business documents represent a special discourse, as besides

common translation problems, peculiar features characterized to this
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discourse appear, in a form of specific terminology, cliché construc-
tions/bureaucratese. Special requirement of official document translation
is retaining a form and content. Following strict rules and the use of
ready, standard linguistic constructions. Translator should be familiar
with peculiarities of business documents and have the skills necessary for
drawing up business documents.

Although these documents are characterized by linguistic and lexi-
cal dryness, monotony, standardization, the use of solid collocation, bu-
reaucratese, it is still quite interesting to consider the documents we have
studied, which have been preserved at the BSU chancellery, archives and
human resources office since 1947, these include Soviet and Post-Soviet
Georgia Periods. According to language and form use in document han-
dling of independent Georgia, we can additionally distinguish two stages:
the first, which appeared to be quite short, covering period between
1994-1998 and is characterized only by presence of documents in Geor-
gian language (diploma, certificate). The second, since 1999 continuing
up to now, this stage is characterized with documents drawn up in
Georgian-English languages (diploma, certificate).

Leading feature of business document is presence of bureaucratese-
cliché, stamp, terminology, abbreviation. They are characterized with
conservatism and complex syntax, which are focused on precise formu-
lation and unambiguousness. In business speech, it is characterized with
high level of standardization, which is not accidental. Business relations
develop in typical situation, where presence of a term and bureaucratese
is not only justifying but imperative. They are used with literary and
precise sense in order to prevent ambiguity. People who make important
decisions should not spend or waste time on formulating ideas, solid
equivalents, searching for special clerical terms and schemes. Unfortu-
nately, it is not fully studied yet and researches are being conducted to
study bureaucratese characteristic to Georgian business-official style, for
the purpose of study of methods of their use and translation. It should be

noted that our research also addresses this issue, examination of voca-
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bulary of official business documents, bureaucratese and ways of their
expression (differences, peculiarities).

When translating bureaucratese we guide ourselves and use ready,
solid matching word, unambiguous equivalents, which are established
and fixed in a target language. The equivalent already fixed and existing
in the target language should not be changed at a translator’s discretion.
In addition, elements necessary for communicating and perceiving infor-
mation shall be retained: syntactic construction, which maintains the
business document’s requirements. It is based on the background know-
ledge of a translator whether they reach equivalence or not. It is based on
their knowledge of fixed bureaucratese for the given situation in the
target language. As for the abbreviations and shortenings found in
documents, they mainly represent calque of Russian abbreviations and
shortenings. In translation, we come across their decoded, fully conveyed
versions. When there is no recognized equivalents for the abbreviations
in the target language, it is necessary to decipher them fully and/or
define the meaning of shortened word, which is quite labor consuming,
especially when their definitions are not present in any of the dictio-
naries. When translating cliché, stamps, patterns, shortenings and abbre-
viations we often turn to the means of transformation such as calque,
transcription and/or transliteration.

The terminology of official documents in source language shall be
changed and translated into the target language through officially, uni-
versally accepted, approved equivalent terminology. In case of neolo-
gisms, it is acceptable to define them. It is difficult to translate terms
unless we are dealing with internationally recognized and / or agreed
terms or even words of Latin origin. It is acceptable to substitute the
word of Latin origin by the Latin word in the target language. It should
also be noted that when translating terms we often refer to various
grammatical transformations. Business texts and typical information must
be translated through set rule. As far as we are concerned, both the

source and the recipient of these texts are the administrative authorities
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that need these documents to approve and regulate their authority.
Authentic translation is an essential requirement for maintaining legal
and lawful force when translating documents. From these documents, we
can distinguish an order, a contract, resolution, decision that is characte-
rized by logicality, clarity, accuracy, and legal force. When translating a
statement, certificate, letter, report card, autobiography, reference letter
and some other personal documents, it is sufficient to maintain a high
level of adequacy, which implies preserving form and content.

The analysis of historical development of Georgian and Russia
documents proves that business documents went through a long and
similar path of formation. Difference in Russian-Georgian translated
documents is mainly due to the different capabilities of language systems
(differences in gender, case, number, word shift and omission), and partly
due to differences in cultural realia.

Georgia is part of the common European space, and therefore the
document handling must comply with the standards. Great work is to be
done to achieve this. We need to develop a deskbook, a guide that will
illustrate the terms and bureaucratese characteristic of the clerical work

together with their solid equivalents in the recipient language.
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2. Role of translation in the clerical work formation process in
Georgia, Proceedings of the doctoral students end yong scholars 3%

scientific conference of the faculty of Humanities. BSU, Batumi, 2018
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